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1. O0mMe noJ1oKeHus

1.1.  byxrantepuss  SBIAETCS  CAaMOCTOSITENBHBIM  CTPYKTYPHBIM
noapazaenenuem @OI'b  TIOY  «KucinoBoackuii  MEIUIMHCKAN — KOJUIEIHK)
MunsapaBa Poccun (nanee — kosuiemka).

1.2. byxranrepus co31ae€Tcsi W JUKBUAUPYETCS NPHUKA30M JUPEKTOpA
KOJUIEKA.

1.3. PyKkoBOJACTBO JESATENBHOCTBbIO OYXTalTEpPUH OCYIIECTBIISIET TJIaBHBIN
OyxranTep, Ha3HauyaeMblid Ha JIOJDKHOCTh MPUKA30M JUPEKTOPa KOJUIeIKA.

1.4. Ha Bpemss OTCyTCTBHSI TJaBHOro OyxrajaTtepa pyKOBOJCTBO
Oyxranrepuei OCyliecTBIsIET OyXraiaTep 1o yueTy 3apaboTHOM IIaThl.

1.5. CorpynHuku OyXraaTepuud Ha3HAYAIOTCS M OCBOOOXIAIOTCA OT
3aHUMAeMOM JOJKHOCTH MPHUKA30M JUPEKTOpa KOJUIEKa IO NPEACTaBICHUIO
rJIaBHOTO OyXrajirepa.

1.6. B cBoel aesaTenbHOCTH OyXTalTepusi PyKOBOICTBYETCS:

—  JEUCTBYIOIIMM  3aKOHOJATEIbCTBOM Poccum w©  HOpMaTtuBHOU
JOKYMEHTAIMEH, paclpOoCTPAHSIOMICHCS Ha JEATEeIbHOCTh OyXrajTepud,
CTaHJapTaMU B 00JIACTU PETYIUPOBAHUS OyXTaITEPCKOTO YUETa;

YCTaBOM KOJLIEIXKA;

— YYETHOU MOJUTUKOW KOJUIEIKA;

— HaCTOAILIUM MOJIOKEHUEM;

— WHBIMH JJIOKAJIbHBIMH aKTaMH KOJUJIICIXKA.

2. CtpykTypa

2.1. CtpykTypy H IITaTHYIO YHCJICHHOCTh OYXTaJITEPUU YTBEPKIACT
JUPEKTOp KOJJIe[Ka IO NPEACTaBICHUIO TJAaBHOro Oyxraiarepa W IO
COTJIaCOBAHUIO CO CHEIUAIMCTOM IO TIepCOHATY.

2.2. Pacnpenenenue 00sS3aHHOCTEH MEXIY COTPYIHUKAMHU OyXrajaTepuu

IMPOU3BOAUTCS I''TABHBIM 6YXFaJ'IT€pOM.



3. 3apauu Oyxraarepum

3.1. OcyuiecTBieHHE BHYTPEHHErO KOHTPOJII COBEpUIaeMbIX (DaKTOB
XO035IMCTBEHHOM KU3HU B MPEEIaX KOMIETEHINN COTPYAHUKOB OyXTaJITEpUHU.

3.2. @®opmupoBaHHWE TOJHOM MW JOCTOBEpHOM HHPOpPMAIUU O
JESTENIbHOCTH KOJUJIEIXKa UM €ro MMYIIECTBEHHOM IIOJIOKEHUH, HEOOXOIMMOM
BHYTPEHHUM IIOJIb30BATENsIM Oyxrantepckod ((pUHAHCOBOW) OTYETHOCTU —
PYKOBOIMTEISAM, YUPEAUTENSIM, a TAKXKE IPYTHUM I0JIb30BATENSIM OyXranTepcKoil
(buHAHCOBOIT) OTYETHOCTH.

3.3. Obecneuenrie nHpopMaIeil, HEOOXOIUMON BHYTPEHHUM U BHEIIHUM
[OJIb30BATENSIM OYyXTaldTepCKON OTUETHOCTH JUIsl KOHTPOJIA 3a COOJIOJCHHEM
3akoHoxarenbcTBa Poccmiickorn @enepanuy IpU  OCYLIECTBICHUHM CHEIIOK,
COOBITUH, oOmepanuii, CBS3aHHBIX C JIEATENbHOCTBIO OpraHu3aluu, UuX
[€JIECO00PA3HOCThI0, HAIMYUEM M JBUKEHHEM HMYILECTBA U 0053aTEbCTB,
UCIIOJIb30BAHUEM MAaTEpUAIbHBIX, TPYAOBBIX M (UHAHCOBBIX pECYpPCOB B
COOTBETCTBHUH C YTBEPKIACHHBIMH HOPMaMHi, HOpPMaTUBAMH U CMETaMH.

3.4. [IlpenorBpamieHne OTPUIATEIBHBIX PE3YJIbTATOB JACATEIbHOCTH
KOJJIEJP)Ka M BBISBJICHUE BHYTPHUXO3SHCTBEHHBIX pE3EpPBOB OOECIEeUeHUs ee

(UHAHCOBOM YCTONYMBOCTH.

4. @DyHKIUM OyXrajrepun

4.1. @opMuUpOBAaHME YYE€THOM TIOJUTUKA B  COOTBETCTBUU C
3aKOHOJATEIBCTBOM O OyXTaJITEPCKOM Yy4YeTe M HaJOroO00JIOKEHUU HCXOIs U3
CTPYKTYpPbl M OCOOEHHOCTEM JEeATEeTbHOCTH KOJUIEIKAa, HEOOXOAUMOCTU
oOecrnieyeHus ero (PMHAHCOBOW yCTONYHMBOCTH.

4.2. PaboTta 1Mo mMoArOTOBKE W MPUHATHIO pabodYero rjiaHa cuyeToB, (Gopm
NEPBUYHBIX YYETHBIX JTOKYMEHTOB, NMPUMEHSEMbIX mJia odopmieHus (HakToB

X035THCTBEHHOM KU3HU, PETUCTPOB OYXTaITEPCKOTO yUeTa.



4.3. Paszpabotka QopM JOKYMEHTOB BHYTpPEHHEH OyXraarepckoii
(huHAHCOBOIT) OTYETHOCTH.

4.4. OOecrieueHre MOpsAKAa MPOBEJCHUS WHBEHTAPU3ALMA aKTUBOB U
0053aTENbCTB.

4.5. ObecnieueHre COOMIOACHUS TEXHOJIOTMH OOpPabOTKH OyXralTepcKon
uH(bOpMaIH U MIOPSAKA JOKYMEHTO000pOTA.

4.6. HeripepbIBHBIN y4eT aKTHBOB, 0053aTENIbCTB, (DAKTOB XO3SHCTBEHHOMN
KU3HHU, WCTOYHUKOB (PMHAHCHUPOBAHUS ACSATEIBHOCTU OpPraHU3alMH, JT0XOOB,
pacxooB, HWHBIX OOBEKTOB  y4YeTa, YyCTAHOBIICHHBIX (emepaabHBIMU
CTaHIapTaMH.

4.6.1. CBoeBpeMEHHOE OTpaKEHHE Ha cYeTax OyXydeTa OTMepaluid,
CBS3aHHBIX C JBWIKCHHEM OCHOBHBIX CPEJCTB, TOBAapHO-MaTEPHAIBHBIX
IIEHHOCTEH U JIEHEKHBIX CPEJICTB U T. 1.

4.6.2. YueT u3epKeK MPOU3BOJICTBA W OOpaIeHHs, UCIIOJHEHUS CMET
pPacxo/ioB, BBITIOJHEHHUS YCIOYT, PE3yJIbTaTOB MAEATEIbHOCTH OpraHW3allud, a
Tak)ke (PUHAHCOBBIX, PACYETHBIX OTEPAIIUN.

4.7. CBoeBpeMEHHOE M NpPaBWIbHOE OG(OPMIIEHHE JIOKYMEHTOB IS
OpraHu3alvy M BeJeHus OyxydeTa, o0ecreueHrne uxX COXpaHHOCTH, 0OpPMIICHUS
U C/Ia4d B YCTAHOBJICHHOM TOPSIIKE B apPXUB.

4.8. CocraBieHue dKOHOMUYECKH 00OCHOBAHHBIX OTUETHBIX KaIbKYJISIIHMA
ce0ECTOMMOCTH BBITIOJIHSEMBIX YCITYT.

4.9. OGecnieyeHEe CBOEBPEMEHHBIX U MMOJHBIX PACUETOB IO 3apabOTHOMN
Tiare.

4.10. IlpaBunpbHOE HAYKCICHUE W TIEPEUMCIICHUE HAJOTOB U COOPOB B
OIO/DKETBI, CTPaXOBBIX B3HOCOB B TOCYJApCTBCHHBIC BHEOIOMKETHBIC (DOHIBI,
maTeXxe B 0aHKHM, CPeICTB Ha (PMHAHCHMPOBAHME KAINUTAJIbHBIX BIIOKCHUN U
T. [I.

4.11. Ortuyucnenue CpeacTB Ha MaTEpPUAIbHOE CTHUMYJHUPOBAHHE

COTPYIHUKOB KOJLIEIXKA.



4.12. VYuactue Hapsay C JApYTUMH CIOyKO0amMH B  TIPOBEICHHUH
HKOHOMUYECKOTO aHalln3a XO03SHCTBEHHO-(DMHAHCOBOM NIEATEIHHOCTH KOJUIEIKA
N0 JaHHBIM OyXTalNTEepPCKOTO ydeTa U OTYETHOCTH B UEJISAX BBISBICHUSA
BHYTPUXO3SMCTBEHHBIX PE3E€PBOB, YCTPAHEHUS MOTEPh U HEMPOU3BOICTBEHHBIX
3arpar.

4.13. YyacTtue B opopmiIeHHMH MaTEepHaJIOB 1O HEIOCTA4aM U XUIICHHUSIM
JNIEHEKHBIX CPEACTB W TOBApPHO-MAaTEpUANIbHBIX IIEHHOCTEW, TMepenada B
HEOOXOIUMBIX CITy4asiX 3TUX MaTepUajoB B CJIE/ICTBEHHbBIC U Cy/I€OHbIE OPTaHbI.

4.14. OoOecneueHue CTPOroro COOMIOAEHUS CMET aJMHUHUCTPATUBHO-
XO35MCTBEHHBIX M JIDYTUX pacxo/ioB, 3aKOHHOCTU CIIMCAHUA CO CYETOB
OyXTaJlTepCcKOro ydera HeaocTay, JAeOUTOPCKON 3aJ0JDKEHHOCTH U APYTrHX
MOTEPH,

4.15. KoHTpoib  KaccoBOM  JHCIUIUIMHBI  YIOJHOMOYEHHBIMH
COTpYIHHKAaMU OyXTajuTepuu B TMpeAesiax KOMIETEHIIMH, YCTaHOBJICHHOU
JTOJKHOCTHOW MHCTPYKIIMEN U MOJIOKEeHUsIMHU banka Poccuu.

4.16. CocraBiieHre OajaHca M ONEPATUBHBIX CBOAHBIX OTUYETOB O JOXOJaX
U pacxojax CpeAcTB, 00 HCIOIb30BaHUU OIOKETa, APYrol OyXraaTepcKod u
CTaTUCTUYECKON OTUETHOCTH, MPEACTABICHUE WX B YCTAHOBJIECHHOM MOPSIAKE B
COOTBETCTBYIOIIME OPTaHBbI.

4.17. PaccMoTpeHue W BU3MPOBAHUE TJABHBIM OyXralaTepoOM CITy>KallUX
OCHOBAaHHMEM [IJIi TPUEMKUM M BBbIIAUYM JEHEXKHBIX CpPEICTB, JOrOBOPOB U
COTJIAIICHM, 3aKIIF0YaeMbIX OpraHU3alieil Ha MOTyYeHUE UM OTIYCK TOBApHO-
MaTEepUaIbHBIX I[IEHHOCTEd W Ha BBINOJHEHUE padOT M YCIyr, a Takxke
JIOKYMEHTOB, YCTAaHOBJIEHHBIX B COOTBETCTBUU C MyHKTamu 4.2—4.3 HacTOAIIETO

ITOJIOKCHUA.

5. IlpaBa Oyxrajarepuun

5.1. Byxranrepus UMeeT cieayIoLue pasa.



5.1.1. TpeGoBaTh OT BceX MOAPA3ACICHUN KOJUIEI KA COONMIOACHUS
nopsiaka opopMIICHHS ONEpaluid W TPEACTABICHHUS B YCTAaHOBJIECHHBIE CPOKH
HEOOXOIUMBIX IOKYMEHTOB U CBEJCHUM.

5.1.2. TpebGoBaTb OT pYKOBOAMTENEH CTPYKTYPHBIX MOJpa3eIeHUI
KOJUIE)KAa WM OTHEIbHBIX CIEIUATUCTOB MIPUHATHS MEpP, HAMPABICHHBIX HAa
oOecrieueHre MpaBUIbLHOM OpraHnu3aluu oyxyuera.

5.1.3. BHOCUTH NPEI0KEHUS PYKOBOJACTBY KOJUJIEKA O MPHUBJICYECHUU K
MaTepUaTIbHOW W JUCHUIUIMHAPHON OTBETCTBEHHOCTH MOJKHOCTHBIX JHI[ O
pe3ynbTaTam MpOBEPOK.

5.1.4. He npuHMMaTh K HUCIOJHEHHIO U O(DOPMIICHHIO JOKYMEHTHI IO
omnepanusM, KOTOpbIE IPOTHBOPEYAT 3aKOHOMATEIBCTBY M YCTAHOBIECHHOMY
MOPSIIKY TPUEMKH, XpaHEHUS M PAcXOAOBAHHUS JEHEXKHBIX CpPEICTB, TOBAPHO-
MaTepuaibHbBIX M JPYTHX I[EHHOCTEH, a Takke 0e3 COOTBETCTBYIOIIETO
PacCHOpsKEHUsI IUPEKTOPA OPraHn3alui U FOPUCKOHCYJIBTA.

5.1.5. Bectu mnepenucky 1Mo Bompocam OyXraiaTepcKoro ydyera H
OTYETHOCTH, a TaKXKe JAPYIMM BOIpocaM, BXOISAUIMM B KOMIETEHIUIO
OyXrajTepuu 1 He TPEOYIOIIUM COTJIACOBAHUS C PYKOBOAUTENIEM OpTraHU3al|H.

5.1.6. IlpencraBUTENbCTBOBATh B YCTAHOBJIEHHOM MOPSAKE OT HMEHHM
KOJJIEJP)Ka 1O BOIPOCaM, OTHOCAIIUMMCS K KOMIETEHIMH OyXrajaTepuu, BO
B3aMMOOTHOIICHHUSIX C HAJIOrOBBIMHM, (PUHAHCOBBIMH OpraHaMH, OpraHaMu
roCy/1apCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OAHKaAMH, YUPEKIECHUSIMHU, UHBIMU
roCyJapCTBEHHbIMM OpPTaHU3ALMIMHU, a TaKXe JIPYTMMU OpraHu3alusIMH,
YUPEKACHUSIMU.

5.1.7. Tlo cormacoBaHuI0 € pPYKOBOJHUTENIEM KOJUJIEKa MPHUBIICKAThH
AKCIIEPTOB M  CHEUHUATMCTOB B 00JacTH OyXrajTepckoro yuera s
KOHCYJIbTAlMH, TOArOTOBKH 3aKJIFOUEHUN, PEKOMEHAAWN U NPEIJIOKECHUN.

5.1.8. JlaBaTh yka3aHUs CTPYKTYpPHBIM NOJpAa3JIEICHUSAM KOJUIEIXKA I10
BOIIPOCAaM, OTHOCAIIMMCSA K KOMIIETEHLIMM OyXTrajJTepuud M BBITEKAIOIIUM U3

(GYHKIIH, KOTOpBIE MTepeunciieHsl B HacTosmeM [lonoxenun.



5.1.9. TpeboBath U mody4aTh Marepuaibl, HHGOPMALNIO, HEOOXOIUMbIE
IUTSL IEATENIbHOCTH OyXTajdTepHH, OT CTPYKTYPHBIX MOAPA3AEICHUIN KOJUIEKa.

5.1.10. OGOpamatbcsi W MOdy4aTh OT CTPYKTYPHBIX MOJpa3eieHH
KOJUIE/DKA, TOCYIJApCTBEHHBIX MPEANPUATHNR M YUPESKICHHH HE0OXOIUMYIO
METOJIMYECKYI0, IMPABOBYI0O U KOHCYJIBTAI[AOHHYIO IOMOIIb B BBHIIOJHEHUU
3a/1a4, BO3JI0’KEHHBIX Ha OyXTraiaTepuio.

5.1.11. 1aBath pa3bsCHEHUS U PEKOMEHJALMH IO BOIPOCaM, BXOSAIINM B
KOMITETEHIIMIO OyXTalTepUU.

5.2. 'maBHBIN OyXrajTep UMEET CJIEAYIOIINE paBa.

5.2.1. B cayuyae oOHapyKeHUsI HE3aKOHHBIX JCHCTBUM TOKHOCTHBIX JIUIL
JOKJIAJBIBATh O HUX PYKOBOJMTEIIO KOJUIEIKA JIs1 IPUHSTUS MEP.

5.2.2. BHOCUTH TPEITIOKEHHUS PYKOBOJACTBY KOJUIEHAXA O IMEPEMEIICHUU
COTPYJHHUKOB OyXrajaTepuu, UX IOOLIPEHHH 3a YCIEUIHYI0 paboTy, a Takxke
NPEAJIOKEHNS] O HAJOKEHUU NUCHUIUIMHAPHBIX B3BICKAHWM Ha COTPYIHHUKOB,
HapyLIAIUX TPYAOBYIO TUCIHILIAHY.

5.2.3. CornacoBbIBaTh C PyKOBOAUTEIEM KOJUIEAXa BOIPOCHl Ha3HAUCHUS,
YBOJIbHEHUS U IEPEMEILIEHUS COTPYJHUKOB OyXTranTepuu.

5.2.4. TlpuMeHATHh MO COTJIACOBAHUIO C PYKOBOAMUTEIEM KOJUIEIXKa MEPHI
MOOIIPEHHUST MO0 Mephl B3bICKaHMS. Mepbl B3BICKAHUS MOTYT HPUMEHSATHCS
TOTJa, KOIJla COTPYJHHMK OyXrajJTepuud TMOBTOPHO JIOMYCTUJ  OIIMOKY,
NPUBEANIYI0O K (DMHAHCOBBIM TMOTEPSIM IS KOJUIEKA, JTUOO MOMYCTHII YTEUKY
uH(popMaIK, HocAlleH KOH(UIEeHIUAbHBIN XapakTep.

5.2.5. IlpeacraBnsiTh  pa3HOTJIACUST  PYKOBOJWTENIO  KOJUIEIXAa B
OTHOIIICHUH BeZeHHs OyXyuera.

5.2.6. PykoBOJCTBOBAaThCS MUCHbMEHHBIMHU PACTIOPSKEHUSIMUA JUPEKTOpa
KOJUIEKa B Cilydae BO3HHMKHOBEHUS PA3HOIVIACHMM MEXIYy PYKOBOIHUTEIEM U
IJIaBHBIM OyXTraJTepoM B OTHOIICHUU BeJeHUs OyXydera.

5.2.7. TpeboBanus OyxXraJTepuu B 4aCTH NOPsAIKA OPOpMIICHUS Onepaluii
U TpEeACTaBlICHUS B OyXTraJTepHi0 HEOOXOJUMBIX JOKYMEHTOB W CBEICHHIl

SIBIISTIOTCS 00s13aTeIIbHBIMU JJIs1 BCEX HO,Z[paSI[CJIeHI/Iﬁ KOJIJICa KA.
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6. OTBEeTCTBEHHOCTDH
6.1. CoTpyaHUKH OyXTaJaTepuH HECYT OTBETCTBEHHOCTH 3a HajyIeKaliee u
CBOCBPEMEHHOE  BBHIMIOJHEHWE (DYHKIMH, TPETyCMOTPEHHBIX  HACTOSIIIAM
[TonoxxenueM, B mpeiesiax 00s3aHHOCTEH, BO3JIOKCHHBIX HAa HUX JTOJDKHOCTHBIMH
UHCTPYKIIUSAMHU U HEMOCPEICTBEHHBIMU PYKOBOIUTEIISIMHU.

7. 3akiI09MTEeIbHbIE M0JI0KEHUS

7.1. JJlaHHBIA JOKYMEHT JEUCTBYET JI0 €r0 MEPECMOTPA.
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